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	Interview board should be conducted for the employment of substitute teachers, and Sexual Conviction Record Check (SCRC) and performance appraisal should also be conducted for all the substitute teachers employed.  
	Exceptional cases on exemption from interview board, SCRC and performance appraisal should be provided with strong justifications and they should be included in the report.
	The report shall be submitted to the School Management Committee (SMC) for endorsement at the last SMC meeting of the school year or the first SMC meeting of the next school year and kept by the school for record purpose.
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